
 
 

White County, Georgia 
Board of Elections and Registration 

 
Rules of  Procedure, Regulations,  and By -Laws of the 

White County Board of Elections and Registrat ion  
 

Preamble 
 
The Whi te  County  Board  of  Elect ions and Regis t ra t ion,  to  fu l f i l l  i ts  ob l igat ions under the  
law to  the c i t izens of  Whi te  County ,  does hereby establ ish and adopt  the Rules of  
Procedure,  Regulat ions  and By -Laws of  The  Whi te  County  Board of  Elect ions and 
Regis t ra t ion.  
 

Art icle 1: Name 
 
Pursuant  to  subsect ion  (b)  o f  Code Sect ion 21 -2-40 of  the  Of f ic ia l  Code of  Georg ia 15  
Annotated and SB 304,  there is  created the Board  of  Elect ions and Regis t ra t ion of  Whi te  
County ,  e f fec t ive January 1,  2021.   The name of  th is  body is  “The Whi te  County  Board of  
Elect ions and Regis t ra t ion. ”  ( “The Board”) .  

 
Art icle 2: Purpose  

 
The Board shal l  have jur isd ic t ion over  the conduct  o f  pr imar ies and e lect ions and the 
reg is t ra t ion of  e lectors  in  Whi te  County .  
 

Art icle 3: Members  
 
The Board shal l  be composed of  f ive members,  each of  whom shal l  be an e lector  and  
res ident  o f  the county  and shal l  be appointed by the commiss ioners .  The in i t ia l  members 
of  the Board shal l  be appointed for  terms of  o f f ice beginning January 1,  2021.  The  
commiss ioners  shal l  des ignate two  of  the  in i t ia l  members to  serve fo r  a  term of  two years  
and the  three  of  the  in i t ia l  members to  serve for  a  term of  four  years .  Therea f ter ,  a l l  
members shal l  be  appoin ted for  te rms of  four  years .  Every  two  years  the  Board shal l  appoin t  
or  reappoint  one of  i t s  members to  serve as chai rperson for  a  two-year term. The  
chai rperson shal l  pres ide over  a l l  meet ings of  the Board  and  shal l  be en t i t led to  vote  on a l l  
mat ters  coming before the Board.    
 

Art icle 4: Officers  
 
The of f icers  of  The  Board shal l  be  a  Chai rman,  V ice -Chai rman and Secretary .   The  of f icers  
shal l  be e lected  by the  members of  The  Board by major i ty  vote  and shal l  serve a  term o f  
two years  or  unt i l  the i r  successor is  e lected and qual i f ied.   The of f ice rs  shal l  per form the  
dut ies  prescr ibed in  Ar t i c le  5.  
 

Art icle 5: Dut ies of Officers  
 
Chai rman:  
 
I t  shal l  be the duty  of  the Chai rman to  pres ide  over  the regular  meet ings  of  The Board and 
a l l  o ther  spec ia l  ca l led  meet ings,  to  appoint  commit tees as necessary  to  accompl ish the 
work or  goals  as d i rec ted by The Board,  to  work wi th  a l l  commit tees when requested to  do 
so by the Chai rman of  the commit tee.   The Chai rman of  The Board shal l  have the author i ty  
to  ca l l  meet ings of  The Board as he shal l  deem necessary  to  set  goals ,  p lan or  accompl ish 
work and shal l  be in  charge of  press re leases to  keep the publ ic  in formed through the news 
media as d i rected by  The Board.   The  Chai rman shal l  be a vot ing member of  The  Board 
and shal l  have the same pr iv i leges as a l l  o ther  members to  make and second mot ions.  
 
Vice-Chai rman:  
 
I t  shal l  be the duty  of  the Vice -Chai rman to  serve as ass is tant  to  the Chai rman and shal l  
per form the du t ies  of  the  Chai rman in  h is /her  absence.  



 
Secretary :  
 
I t  shal l  be  the du ty  of  the Secreta ry  to  keep  a complete and accurate  record of  a l l  the  work  
of  The Board,  to  take notes and wr i te  the minu tes of  a l l  regular  and ca l led meet ings,  to  
wr i te  le t ters  when d i rected to  do  so by the  Cha i rman,  to  fu rn ish copies of  approved minutes  
to  be kept  in  the  Elect ions and Regis t ra t ion Board Of f ice for  publ ic  record.  
 
Spec ia l  Commit tees:  
 
I t  shal l  be  the duty  of  the Chai rman of  a l l  spec ia l  commit tees appointed  by the Chai rman 
of  th is  Board to  have p lanning meet ings and  to  work as necessary  to  complete the p ro ject  
in  a  t imely  manner to  meet  the requi red schedule,  to  keep records and to  report  
accompl ishments ,  percentage complete and expected complet ion date  at  each regula r  
Board meet ing un t i l  completed,  and to  request  ass is tance as needed.  
 

Art icle 6: Meetings 
 

The Board shal l  ho ld a min imum of  quarter ly  meet ings at  t imes,  dates,  and p laces as 
determined by the  Board .  Any spec ia l ly  ca l led meet ings shal l  be ca l led by the chai rperson  
or  two (2 )  Board members.   Al l  meet ings  are open to  the publ ic  and wr i t ten not ice wi l l  be  
g iven to  the of f ice des ignated by the county  govern ing author i ty  to  prov ide publ ic  
in format ion .   A l l  meet ings shal l  be advert ised in  compl iance wi th  the Georg ia Open  Meet ing  
Law.  A  quorum shal l  cons is t  o f  three (3)  members .  
 

Art icle 7: Special Meetings  
 
The Board shal l  ho ld spec ia l  meet ings as requi red.  
 

Art icle 8: Employees 
 
The Chai rperson of  The  Board wi th  input  f rom Board members shal l  genera l ly  d i rect  and 
contro l  the admin is t ra t ion of  the af fa i rs  o f  The  Board.  
 

Art icle 9: Responsibi l it ies  
 
(A)  The Board:  The Board shal l  be respons ib le  for  p rov id ing pol icy  and d i rect ion to  the  
Elect ion and Regis t ra t ion Superv isor  concern ing  the conduct  o f  pr imar ies and e lect ions,  
the reg is t ra t ion of  e lectors  and the genera l  operat ion of  the  Elect ions  and Regis t ra t ion  
Of f ice.  
 
(B)  Elect ions and Regis t ra t ion Superv isor :  The  Elec t ions and Regis t ra t ion Superv isor ,  
shal l  be respons ib le  for  the day - to-day operat ions of  the of f ice and the d i rect  superv is ion  
of  i ts  employees,  the  preparat ion for  and conduct  o f  a l l  p r imar ies and  e lect ions and the  
reg is t ra t ion  of  e lecto rs  in  Whi te  County .  The Elect ions Superv isor  shal l  not  be e l ig ib le  to  
serve as a member  of  t he board.  The Elect ions  Superv isor  shal l  be  cons idered a county  
employee for  purposes of  pay,  benef i ts ,  s ick  leave  vacat ion,  terminat ion of  employment ,  
and other  purposes.  The  Elect ions Superv isor  shal l  be subject  to  d i rect ion,  evaluat ion,  and 
correct ive act ion by the county  manager.  The Elect ions Superv isor  may recommend to  the 
county  manager for  employment  such fu l l - t ime and par t - t ime employees as may be deemed  
necessary  by the Elect ions Superv isor  and as are approved in  an annual  budget  adopted 
by the commiss ioners .  Al l  such employees shal l  be cons idered county  employees for  
purposes of  pay,  benef i ts ,  s ick  leave,  vacat ion,  and other  purposes in  accordance wi th  
po l ic ies  adopted by the commiss ioners .  Spec i f ic  dut ies  of  th is  pos i t ion a re enumerated in  
a Job Descr ip t ion.  
 
(C)  Admin is t ra t ive Suppor t :  The govern ing author i ty  o f  Whi te  County  shal l  be 
respons ib le  for  prov id ing of f ice  and s to rage space,  budget ,  funds  necessary  to  conduc t  a l l  
pr imar ies and e lect ions,  voter  reg is t ra t ion,  compensat ion of  po l l  o f f icers ,  custodians,  and  
other  ass is tants  and employees requi red.   Expendi tures f o r  po l l ing  p laces ,  purchase of  
ba l lo ts  and a l l  o ther  e lect ion suppl ies  The Board cons iders  necessary  to  operate th is  o f f ice  
as requi red by Georg ia  Law.  Maintenance of  vot ing equipment  and a l l  o ther  expenses 
ar is ing out  o f  the  per formance of  the dut ies  of  The Board o f  Elect ions and Regis t ra t ion  
pursuant  to  Code Sect ion 21 -2-71 of  the O.C.G.A.  and SB304.  
 

 



Art icle 10: Parliamentary Authority  
 
The ru les  conta ined  in  Robert ’s  Rules  of  Order ,  newly  rev ised,  shal l  govern The  Board  in  
a l l  cases to  which they are appl icable and in  which they are not  incons is tent  wi th  these  
ru les or  any prov is ion o f  law.  
 

 
 

Art icle 11: Amendments  
 
These By-Laws may be  amended by a majo r i ty  vo te of  The Board a t  any regular  meet ing  at  
which not ice o f  such change of  o r  amendment  to  the  ru les was g iven a t  least  f ive (5 )  work ing  
days pr ior  to  such  meet ing.   I f  no  not ice  was  g iven,  the  proposed changes  to  the ru les shal l  
be voted upon at  the next  or  a  subsequent  regular  meet ing af te r  the i r  in t roduct ion.  
 

Art icle 12: Conf lict  of Rules  
 
To the extent  tha t  any ru le  here in  shal l  conf l ic t  wi th  any  prov is ion of  law,  such ru le  shal l  
be vo id and a l l  o ther  ru les shal l  have fu l l  force and ef fect .  
 
 

Adopted by the White County Board of  Elections and Registration at its regular 
meeting                     .   
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